
     

 Learning Together, Achieving Together 

General Assistant Headteacher Job Description 

 

 

 

 

 

 

 

Core Purpose 

• To inspire, manage and lead staff and students to achieve their very best 

• To implement policies and procedures to ensure best practice 

• To establish a culture that celebrates and promotes academic and wider 

achievement 

• To ensure the quality of education and quality of support is first class. 

 

Key Responsibilities 

 

Strategic Development and Operation 

 

• Support the Trust Executive, Headteacher, Deputy Headteachers and Assistant 

Headteachers in developing and communicating a clear strategic vision of how to 

develop the school successfully 

• Motivate and empower others to carry this vision forward 

• Model the values and vision of the school 

• Support the Trust Executive, Headteacher, Deputy Headteachers and Assistant 

Headteachers in managing the school effectively and ensuring the successful 

implementation of change, with a clarity of high expectation for first class standards. 

• Deputise for the Headteacher when required 

 

Standards of Education and Support 

 

• Motivate students and staff to achieve the highest possible standards and secure 

the best possible outcomes at all levels 

• Leaders maintain joint accountability for all aspects of education and support, 

including curriculum, progress, attendance and behaviour 

• Establish and maintain clear improvement plans, milestones, targets and 

expectations in relation to standards, quality and achievement 

• Ensure the rigorous implementation of tracking systems that lead to impact 

• Use data from stakeholder consultation in order to critically evaluate all aspects of 

education and support, with clear impact on standards 

• Utilise creative approaches to meeting the needs of all students who enter the 

school at any level of ability or need. 

 

 

 

 

Post Title:  Assistant Headteacher (L15 – L19) 

Responsible to: Headteacher 

Responsible for:  Teaching and Learning; Vulnerable Learners/DSL; Curriculum and 

Qualifications; Behaviour for Learning; Progress and Achievement; 

SEND; Personal Development. 

As an employee of Chaucer School you will be expected to share our commitment to 

safeguarding and promoting the welfare of children and young people 
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Leading and Managing Staff 

 

• Exercise effective staff management, lead and motivate others and generate 

effective working relationships at all levels 

• Maximise the contribution of staff to improve the quality of education and support 

provided and standards achieved 

• Manage the effective deployment, performance and wellbeing of staff by ensuring 

their professional development through effective systems 

• Be responsible for their own professional development 

• Create and maintain good working relationships among all members of the school 

community 

• Sustain their own motivation and that of staff for whom they are accountable  

• Promote the school ethos in which first class standards are expected from all 

members of the school community 

 

Efficient and effective use of staff resource 

 

• Work with the Trust Executive, Headteacher, Deputy Headteachers and Assistant 

Headteachers, governors and colleagues to recruit and retain staff of the highest 

quality 

• Work with colleagues to deploy all staff effectively within their school in order to 

improve the quality of education and support provided 

• Support the Headteacher and Senior Leadership team with the school timetable 

design and implementation. 

 

Partnerships and Collaboration 

 

• Establish strong home-school links, working with families 

• Work across the Trust within communities of practice and discovery to scope, deliver 

and enhance best and next practice within the school, towards the trust goal of 

‘better together.’ 

 

The post holder will also be expected to undertake any other tasks as reasonably required 

by the Trust Executive, Headteacher, Deputy Head or governors to ensure the efficient and 

effective operation of the School. 


